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addendum #1 

This addendum covers the REQUEST FOR INFORMATION responses submitted by potential RFP 
respondents as of May 18, 2026. Questions and responses are for both the ARCHITECTURAL 
AND ENGINEERING SERVICES RFP and COST ESTIMATING SERVICES RFP. 

Regarding interviews:  

Interviews will take place Wednesday, June 10. 

Questions/Responses: 

1.​ Question: We understand the submission due date is changed to May 26. Is the time still 
4pm? 
Response: Confirmed. The RFP Submission due date is Tuesday, May 26, 2026 at 4 p.m. 
 

2.​ Question: Hello- the RFP indicates a mandatory site visit on May 11, which is today. Is there 
more information about this available? We want to make sure we don’t miss it. Thanks! 
Response: Confirmed. The mandatory site visit occurred on May 11. 
 

3.​ Question: Are FF&E (furniture, fixtures, and equipment) design/services required? Or are they 
considered part of the optional Interior Design scope? Similar question: Referring to page 11, 
are you requesting full furniture design and selection?  
Response: It is anticipated that the architect will work with the Borough’s selected 
vendor for furniture and will support the selection of furniture items. It is anticipated 
that the architect and engineering teams will coordinate with the Borough on FFE 
scopes. 
 

4.​ Question: Can you give us more information regarding the large solarization project 
mentioned on page 4? 
Response: The current information available is located within the files 

 labeled solar assessment. Etna Borough New Municipal Hub
 

5.​ Question: On page 7, it states to not deviate from the fee breakdown. If we use the current 
breakdown (architectural, civil, structural, MEP, low-voltage), can we add any other scopes 
such as acoustics, energy modeling, full building assessment, etc?  
Response: Please list other supplemental / optional scopes/services such as acoustics 
separately. All required scopes of work to complete the project are to be included within 
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the architectural, civil, structural, MEP, low-voltage fees. For example, if some level of 
energy modeling is required to complete the project, then it should be within the 
architectural or MEP fee - for example, a COMcheck level energy analysis. However, if 
energy modeling refers to an-above-and-beyond service that would enhance the project 
but is not required, then it should be listed as a supplemental / optional scopes/services. 
The full building assessment is part of the base scope (similar to programming) and 
should be listed within the fee “Programming” phase as that is when the full building 
assessment is intended to occur. 
 

6.​ Question: On page 6, it is stated there is a 20 page max. Fifteen (15) pages are identified in 
the cover letter (1), project team summary (1), project team (5), relevant experience (3-5), 
project schedule (1), Fee (1) and hourly rates (1). Do the non-discrimination form and 
non-collusion affidavit count toward the 20 page count? Can we use the remaining pages 
where we see fit (scope of work, etc)? Similar question: 1. I wanted to clarify the 20-page limit. 
Does that include the cover, tabs, and required forms (Non-Discrimination Form and 
Non-Collusion Affidavit)? Question: In regards to the page count, if we would like to use a 
table of contents and/or tabs to organize our submission, will those count towards the page 
count? 
Response: Yes, count the non-discrimination form and non-collusion affidavit in the 
20-page count. Yes, you may use the remaining pages as you see fit. Yes, you may utilize 
a table of contents to organize your submission, or omit it. If tabs refer to mostly blank 
pages with the title of the section, please omit this. 
 

7.​ Question: The RFP does not specifically request resumes of key personnel to be included.  Due 
to the 20-page limit, should we only include brief information on our key personnel’s 
experience as we can fit into Section 4 – Project Team – Profiles of Each Company, or would 
you be interested in seeing key personnel resumes for the entire team in an Appendix (not 
included in the page limit)? 
Response: No appendix should be submitted with the proposals; do not submit 
additional materials for our review as this would violate the 20-page count maximum. 
“Section 4 - Project Team - Profiles of Each Company” is intended to be condensed pages 
in which each company is identified and summarized with the key personnel. Both the 
company info and personnel are intended to be brief. 

 
8.​ Question: Are we to only figure for (2) estimates: Schematic and Design Development? Should 

we also include hours Construction Documents estimate? 
Response: The scope of work should include two more comprehensive estimates at the 
conclusion of SD and DD. During CD, the scope of work should include isolated and 
concurrent cost feedback, but not full estimate. For example, if the architect is exploring 
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an alternate flooring material during construction documents, there may be a costing 
component to that. But, we are not anticipating a full estimate during or at the 
conclusion of Construction Documents. 
 

9.​ Question: Could you clarify some of the required sections of the RFP. It is a bit confusing. 
Section 4 of the proposal (Project Team) asks us to provide a one-page summary of each of 
the five major consultant team members, but what are the five major consultant team 
members? I see four roles identified (Civil Engineer, Structural Engineer, MEP Engineer, and 
Low-Voltage Consultant) with the possibility for three more team members (Acoustics, Energy 
Modeling, and Interior Design). You also specify "Key Personnel" (PIC, Project Manager, 
Project Architect/Engineer) which is somehow different from the "five" major consultant team 
members? And it states that we are to identify who those people are. Typically, you would do 
that with an Organizational Chart, but since this section is limited to 5 pages and you're 
asking us to provide 5 one-page summaries of each of the 5 major consultant team members 
(and I still don't understand who those are), where would we include an organizational chart?  
Response: The five major consultant team members are Architect, Civil Engineer, 
Structural Engineer, MEP Engineer, and Low-Voltage Consultant. Within each company, it 
is expected that there will be at least three key team members - a Principal-in-Charge, 
Project Manager, and Project Architect/Engineer. Do not include an organizational chart 
for each company; we are specifically requesting the names and titles of the personnel 
involved in the project per firm. 
 

10.​Question: Please provide a copy of the sign-in sheet for the walkthrough (5/11) of the Etna 
Borough Municipal Hub project.  
Response: Please see the attached. 
 

11.​Question: Will the insurance and liability documents count towards the 20-page max count? 
Response: The insurance and liability documents are not requested at this time. We will 
request these documents only from the selected firm(s). 
 

12.​Question: Are we to account for any potential value engineering? 
Response: This question is too open to provide a clear response. Value engineering is 
part of the process of evaluating alternatives and costs. The selected team can anticipate 
that at the conclusion of the SD and DD estimates, the team will review add-alternates 
and deduct-alternates, and changes in scope will occur throughout the project, but 
relative to the phase of the project. The selected team can anticipate that changes to the 
scope of work that is out of sequence - for example, a major change in the program 
during design development - can begin an additional service request. The selected team 
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does not need to anticipate a redesign following bidding, for example as that would 
begin an additional service request depending on the amount of work required. 

 
 
 

13.​Question: Please confirm that we are strictly pricing the estimating for this job and not 
accounting for any CM services during the project. 
Response: Confirmed. Construction Management services are not included and would 
not be occurring concurrently with estimating. 
 

14.​Question: Are there meetings we are expected to attend that should be included in our scope 
and fee? 
Response: Yes. Under 7.7.d, it notes that the project team is to propose the meeting 
schedule. We recommend including a bi-weekly meeting schedule during each phase. 
Permitting and Bidding phase will be as needed. 
 

15.​Question: On the form "Non-Collusion Affidavit" could you please clarify who signs the 
bottom section, "By" and "My commission expires" and if that section needs to be filled out 
for the proposal submission. 
Response: The non-collusion affidavit should be signed by a firm representative and a 
notary.  
 

16.​Question: Is there any anticipated scope of work to update the exterior of the building? 
Response: The exterior scope of work will fall into at least three categories. Through the 
building assessment, the consultant team will provide recommendations for exterior 
improvements that focus on more required scopes to ensure a sound building exterior. 
The second category would be related to new entrances and accessible paths based on 
the design. The third category would be related to signage for the building. 
 

17.​Question: Is there a project budget and/or construction budget determined? 
Response: No. The purpose of the cost estimating services are to enable us to set a 
construction budget and Owner overall project budget. 
 

18.​Question: Is the intent for the design team to create a warm dark shell for the balance of 
leasable/shell space not included in the building program?  
Response: See 10D and 10E. There are two types of leasable spaces. The intent for the 
warehouse shell space is to create a warm, minimal lighting shell space. The lease space 
in the office has additional items to be included - see 10D. 
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19.​Question: Should the IT/AV scope include station alerting? If so, what level of design? 

Response: The IT/AV scope includes all phases of design through Construction 
Documents. If station alerting is an emergency notification system, that can be 
anticipated but it has not been determined to what type of system. 
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